




 
 
 

Reserving the Commission Chambers & Staff/Press Rooms at Miami City Hall 
 
 
Miami City Hall is located at 3500 Pan American Drive in Coconut Grove. Once in the building, you can 
enter the Commission Chambers, which has a capacity of 134, on either side of the lobby. The 
Staff/Press Room is located on the left side of the lobby, past the Commission Chambers, near the rear 
of the building.  
 
To reserve one or both rooms, you can telephone or send an e-mail request clearly stating the: 1) Name; 
2) Date; and 3) Time (beginning and end) of your meeting to: 
 
Sandra Forges at 305-416-1638, SForges@miamigov.com; or  
Anel Rodriguez at 305-416-2037, Axrodriguez@miamigov.com  
 
If the room is available, you will receive confirmation of the reservation. Meetings held in both rooms are 
scheduled on a first-come, first-serve basis. If you would like use audio/visual equipment during your 
meeting, please contact the Office of Audiovisual & Broadcasting Operations at 305-250-5379. 
Audiovisual technicians are available at the facility for assistance.  
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