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Carlos A. Migoya








    City Manager
(Date)

(Name of Individual)

(Title)
(Company Name)
(Address)

(Address)

Subject:  Assessment of Liquidated Damages

Project Title and No. 

Dear Mr. (Name): 

Your company has not achieved Substantial Completion in the timeframe established under your Contract with the City, as may have been extended in accordance with the terms of the Contract.

In accordance with Article (insert Article No.) and your company’s contract with the City, effective (date) your company will be assessed the amount of (enter amount) for each (state calendar or working) day the project is delayed beyond (date) established for Substantial Completion.

Should your company disagree with the assessment of the liquidated damages or believe there are justifiable delays, which would impact the assessment of liquidated damages, you must submit documentation detailing your position within ten business days of the date of this letter.
The value of liquidated damages being assessed must be reflected in your payment requisition.  Failure to include the amount of liquidated damages will result in the rejection of the payment requisition.
The City, at its sole discretion, may deduct such assessments from any outstanding progress payments or prior to final payment.

Sincerely,

(Name)

Sr. Project Manager

cc:
Gary Fabrikant, Assistant Director, CIP


(Project Manager)
LDN

CAPITAL IMPROVEMENTS PROGRAM
444 SW 2nd Avenue, 8th Floor / Miami, FL 33130 / (305) 416-1280 / Fax: (305) 416-2153

Mailing Address:  P.O. Box 330708 Miami, FL 33233-0708


