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Ladies and Gentlemen:

Thank you for your interest in this Request for Proposals (RFP) for the implementation of a
program to acquire, rehabilitate and sell foreclosed sifagiely, cond or townhome units to
families making less than 120% for the Area Median Income (ABH)adjusted for family size

This initiative is funded by The Housing and Economic Recovery Act of 2008 (HERA) under the
Neighborhood Stabilization Program (NSP).

Encbosed is the Citydéds RFP which contains detaill
submission requirements; general conditions; regulatory requirements; g@igradf Miami
reservations, and the evaluation and approval procedures pettitieatproposal.

Please carefully review all of the enclosed documents. Proposals must comply with all the
submission requirements detailed in the RFP to be eligible for consideration.

Proposals are due no later tH&00 p.m.on Tuesday, July 7, 200@nd must be delivered to the
City of Mi a mi Clerkés Office, 3500 Pan Amer.
respondents will be made public the next business day.

The City welcomes responsive proposals and looks forward to working with thessfutc
proposers to realize this project.

Sincerely,
George Mensah

Director
Department of Community Development



I/A.  INTRODUCTION / OVERVIEW |

The City of Miamiis requesting single familydeveloperApplicants to provide real property

services includig, but not limited to, identifying, negotiating and purchasing foreclosed and/or
abandoned residential units in the City of Miami in the Areas of Greatest Need (AGN); contracting

for and overseeing any needed rehabilitation, advertitfi@dNSP progranand incomequalifying
household to purchase units; delivery of rehabbed unia tpualified buyer, and to comply with all

Uu. S. Housing and Urban Devel op merequirementNei ghbor h

On July 30, 2008, President George W. Bush sighiige Housing and Economic Recovery Act of
2008 (HERA), which appropriated $3.92 billion for assistance to state and local governments for
the redevelopment of abandoned and foreclosed hamdsr the Neighborhood Stabilization
Program (NSR) To facilitate quickimplementation andunding of NSP, Congress used the basic
elements ofthe U. S. Depart ment of Housing and Ur ban
Development Block Grant Program (CDBGMany of the CDBG requirements will apply toe

award recipientf this Request for ProposalRFP. The City of Miami is the recipient of
$12,063,702 of this federal funding to acquire, rehabilitate, arsklleent, lendeforeclosed
properties to incomeligible buyers and renters.

The City has allocated5®0,M0 ofits NSP fund to acquiteehabilitate and selforeclosedsingle
family, condo or townhome units to famili@sth a total gross annual income at or belb20% of

the Area Median Income (AMI), famigize adjusted. Th&FP for singlefamily devebper
Applicants seeks qualifiedApplicants to identify, negotiate, and purchase qualified foreclosed
and/or abandonesingle family, condominium, or townhome win a certain geographic areh
the City The Applicantswill be expected tonarket,purchaserehabilitate and resell these units to
incomequalifiedhomebuyers

Eligible activities

Request for ProposaldRFP)-Singlefamily Developers The City will be acceptingpplications

for Applicantswho can acquire, rehditatet o U . S .HouBingQualgy Standardsand deliver
singlefamily, condo, or townhome foreclosegsidentialunits to incomeeligible buyers in the City

of Mi ami 6s Neighborhood Stabilizat iMaps ofRfheo gr a m
AGN are located irExhibit A. The City will provide $50,000 per unit to be utilized fdine
acquisition and rehabilitation of each unit of housimg to five housing units.

Scope of Services
Applicants(or designated team) must be alde t
1) Locate eligible homebuyers
2) Identify eligible foreclosed units for eligible homebuyers to.buy
3) Negotiate with present lenders owning foreclosed single family, condominium, or
townhome units
4) Conduct due diligence, including but not limited to appraisals, title, building, costssess
code or lierviolations
5) Estimate rehabilitation costs



6) Obtaintheir own financingo supplement the NSP lo&m purchasehe unit from the lender
and rehabilitat¢he unit
7) Rehabilitate propertiesn accordance witHocal building code requirements and to US
H U D 6 susing Quality Standards
8) Provide green rehabilitation elements
9 Comply with US HUDG6s environment al and Sect
10) Conduct closings

Qualifications:
The selectedpplicants
A Shall have key persoael performing the requested servisgish significant experience in
purchasing foreclosed properties, coctdvg due diligence prior to property purchases, and
effecting the rehabilitadin, marketing and selling of singfamily homes.
A Shallhave capacity to fully staff this project immediately mpovard
A General andsubcontractors mushave currentlicenses/certificatesand insurancein
accordance with State of Florida Statutes necessary to provide the Services being requested
in Scope of Services

Structure of RFP allocation

|t I s tinkestionGadfund/ a &east twoApplicantsto provide therequiredservices. The
Applicantswill be pre-qualified to participate in thacquisition andehalbllitation of single family,
condo, or townhome foreclosureghich will be presold toqualified purtiasers. The selection of
the Applicantswill be determined byhte order of their total overall score and ranking (i.e., highest
ranked first). Selectedpplicantsshall sign an agreemewith the City, outlining the proposed
activities. The agreement Wiinclude general legal and administrative provisions and all required
City affidavits, and may be updated periodicallye@fiect new City requirementsSelectionin this
procesgdoes not guarantee work and does not provide for exclusive rights tdetbeise services

to the City.

The City, at its discretionmay periodically addadditional qualified Applicantsising this RFP
ranking if additional funds are allocated to this activity.

At the Cityd ddiscretion, selectedApplicants may lose their allgation based uponack of
participation, poor performance as to quality, responsiveness and accuracy of Services performed,
being in arrears in obligations to the City, being behind schedule and any other reason specified by
City policies and proceduresSelectedApplicantsshall maintain the qualifications of the firm and
proposed personnel at a standard consistent and equivalent to the qualification submissions
submitted in response to tR&P.

Scoring:

Review of funding proposals will be based on @ Xbint scoring system (attached)f the
threshold items are not met, the remainder of the application will not be scored, and the application
will be disqualified.



Tie Breakers
In the case that two or more Applicants score equal number of poirdsCitly will use the
following criteria to break the tie:

A Attendance at the RFP Application Workshop

A A GreenCertification or previous experience in green building

A Section 3 Certification



B. PROPOSAL SUBMISSION REQUIREMENTS & PRE-BID WORKSHOP ‘

Applications willnot be accepted at the Miami Riversi@enter Proposalsubmitted in person or
by mail must be submitted to the following:

NSP Single Family Developer Proposal
City of Miami

City ffieer k 6s

3500 Pan American Drive

Miami, Florida 33133

All proposalsmust bereceivedby 3:00 p.m.,, July 7, 20, at the CityC| e r k 6 sPrdpdsdls c e .
submitted via facsimile will not be accepteéroposals submitted after the deadline will not be
acceped, reviewed or considered for funding in any manniris the sole responsibilitgf the
Applicantto ensure that proposals are submitted on tiResponses must be clearly marked on the
outside of the package referencing:

NEIGHBORHOOD STABILIZATION PROGRAM
PROPOSAL FOR SINGLE FAMILY DEVELOPER APPLICANTS

An Application Workshop will be held on June 24, 2009 from 2:00 to 4:00 PM at th€ity of

Miami Commission Chambers at City Hall, located at 3500 Pan American Drive The
workshop is not mandatoryub individuals considering responding to this RFP are strongly
encouraged to attend. Favorable consideration will be given during the proposal review process to
those in attendance.

Submittal Specifications

Responsemustbe binded andbe submitted inriplicate (one original and two copies) and must be
presented as follows:
A Sequencednd tabbedccording to th&ections as specified below under Application
Contents
Be on 8 I f X 110 paper;
Onlyonesi ded page text with standard margins
12-point font size;
Pages and attachmemtsist besequentially numberednd
Be containd in a secure binder or repdinding

o > I I B

Required Proposal Content- Single Family Developer Applicants

Table of Contents

The table of contentshould outline, in sequential order, the major sections of the proposal as listed
below, including all other relevant documents requested for submission. All pages of the proposal,



including enclosures such as charts, graphs and illustrations shouldadg aled consecutively
numbered and correspond to the table of contents.

Section I:  Application
Under this section, an application contained herein must be completed

Section II: ~ Organizational ExperienceNarrative

Under this section, thApplicant should include a thorough history of experience developing and
administering the type of project being proposed, including marketing and sales of Rrotsde a

summary description of the singi@mily rehabilitation/construction projects you hawenpleted in

the last6 years. Include type of construction, project costs, number of units, and any energy
efficiency feature®r any other green componeimgorporated into the developmerpecifically

identify previous single family rehabilitation gxe r i enc e . | f you are fan
Housing Quality Standards (HQS), please note in this seaiilso. include any certifications or
licensesincluding Section 3 certificatigh EEDS certification or other Green Certifications

The Applicantmust attach a list of all key members of the development team. Submission of each
team member 6s experience, individually, is als
Note: TheApplicantshall be thesame as the borrowing entity.

Section lll:  Organizational Structure

Under this section, th&pplicant should provide an organizational chart and a list of the names,
addresses and business affiliation for all general and limited partners, officers, directors, and
shareholders. A narrative ouilig the history/background of each principal should also be
included If the Applicant is a joint venture/partnership, a written agreement or description
specifying the role of each organization in the collaboration must be incl&jgetifically note if

an organization is a neprofit.

Section IV: ProposedApproach to Providing the Services/Marketing Plan
Under this section, present how you will market your services and the NSP plan to your customers.
Describe any partners you will be using in outteto the community.

Persons who will benefit/target markdnclude a profile of the prospective buyer in terms of
income targets Identify the marketing techniques to be used to obtain prospective buyers of NSP
foreclosed properties.Describe othercurrent or past experience in the provision of housing or
homebuying counseling servicehe plan should include: Fair Housing Compliance Procedures,
Owner Qualification procedures, and Record Keeping

Section V: Financial Capacity

The Applicant shalprovide proof of financial capaty (cash/ lines of creditsothat a determination

can be made that the development entity is capable of undertaking the project. Loan commitments
must be from a FederdDeposit Insurance Corporation (FDIC) insured lemgli institution.
Additionally, the Applicantshall provide documentation as to what resources will be used to
provide equity to the projectThe Applicant shall submithe last three (3)fiscal yeas audited
financial statements, and documentation thapeus future cash resources available or committed.
Evidence of availability of project financirfigrm must be completed.



Section VI: Green Components:The City of Mi ami is committed
stock more energy efficientOn Exhibt B, check the items which you will be providing in the
rehab, if applicable. The first category is considered threshdllditems must be provided in all
projects. The second categorgonsists ofitems which are optional, buwill increase the
commitrrent to our affordable housing families that they will benefit in the future from living in a
Agr een bkilli outdhe rheecklst for items you are willing to provide to a single family
residence to maked@figr een bui |l di ngo.

Section M|I: Technical Information

A Section 3of the Housing and Urban Development Act of 1§88ction 3 Clause included
for informational purposes undeéxhibit C). A Section 3 Plan will be required from
Applicant if a contract is awarded.

A Environmental Review

A Insurance Rguirements

Section VIII: Supplemental Forms

Public Entity Crime Affidavit

Authorized Representative Statement

Debarment Certification

Sound Fiscal Management Certification

Declaration of Financldnterests

Cost Allocation ReportCity Form)

HUD Affirmative Fair Housing Marketingflan

Sources and Uses Budgépplicanb s own f or m)

First Source Hiring

Conflict of Interest Lettef Appl i cant 6s own f or m)

I I D I I D D > D



C. GENERAL CONDITIONS |

A The awarded Applicant will redee a maximum funding ofip to $50,000 per unit which
will be used in the acquisition and rehabilitationaofesidentiaproperty. A maximum of
up to $250,000 will be allocated to the winnirgpplicants for a maximum of five (5)
homes financed at any one timeThe NSP proceeds will be in the formh @ second
mortgage loan, with no interestNSP funding to the Applicant for acquisition and
rehabilitation willbe due at closingith the eligible homebuyepf the rehabbed residential
unit. No NSP funds will be disbursed witht a valid contact betweethe Applicantand the
prospective homebuyer. In additiorg NSP fundswill be expended for the acquisition of
the property until thenvironmental clearance frothe City of Miamiis obtained. The NSP
acquisition and rehabilitation loan will bepaidto the City at time ot he homebuye:
closing At t he Ci ty 0 theCs#yohhseas ith bpdian,rtallow tledpplicantto
revolve the $250,000 for additional residential upitirchase andehabilitation Up to
$70,000 of NSP funding shall beade available to the homebuyers in accordance to the
NSP rules and regulations and the City of N

A The Applicant will receive up to $50,000 per home for acquisition and rehab coftshe
total rehab costs equals to exceeds $10,000he Applicantwill receive up to$40,000 for
the acquisition of eachrppert, and will receive$10,000 fom the first rehabilitation draw
In the case wherthe rehab cost is less than $10,000, the City fuilid all of the rehab
costs The remainder of th§50,000 ($50,000 Rehab costsyill be used for acquisition.

A A $1000retainagewill be retainedo cover signage and other costs of the City of Miami

A The Applican® s d eneneféeonjll be basedon a percentage dhe total rehabilitation
(soft and hard) cogilus a percentage of the acquisition cofheApplican® development
fee will fluctuate deperidg upon the purchase discount obtairgt unit, based on the
following schedule:

Acquisition Discount RehabFee* Acquisition Fee**

1% 10% 0%

2% 11% 1%

3% 12% 2%

4% 13% 3%

5% 14% 4%

6-10% 15% 5%
11-15% + 20% 6%

* 9 of tatal rehab costs
** 0% of total acquisitioncost

Developnent Fee Cap At no time will the total development fee (rehab fee +
acquisition fee) exceed 10% of TotalProject Cost (Acquisition cost+ Rehabilitation hard
and soft costs).




See EXHIBT D for examples of development fee calculations.

Limit of rehabilitation The rehabilitation costs dfomes qualifying for this program musot
exceed sixty(60 %)of the purchase price. Before NSP money will be disbursed for acquisition,
the Applicart must demonstrate that his proforma on the residential unit will comply with this
requirement. On an exception basi s, at the Cityods
excess of 60% will be considered. This exception might trigger a full envenaiahreview of

the proposed property.

TheApplican® developmenfeeshallb e pai d at ti me of homebuye

Submission of a proposal shall constitute acknowledgement and acceptance of all terms and
conditions contained in this RFP.

In the casef anApplican® s  d ,dull payniemt of the NSP acquisition and rehabilitation
loan and accrued default interest at the maximum rate allowed by law, will apply. If the
Applicant defaults, theApplicant and all principals with a minimum of 10% sharetive
development will be barred from participating in any City of Miami program for a minimum
of five years.

All costs of proposal preparation shall be borne by thépplicant. The City shall not, in

any event, be liable for any precontractual expenses incurred by the bidder in the
preparation and/or submission of the proposal. TheApplicant shall not include any
such expense as part of the budget in the proposal.

The proposal muses forth full, accurate, and complete information as required by the RFP.
No contextual changes, additions or amendments to the proposal will be accepted after
submission. Proposals that are incomplete, out of order, have an inadequate number of
copies, lack required attachments, or have other content errors or deficiencies will be
disqualified.

The proposal must be submitted in tegal name of the corporation or agency applying for
the allocation of funds antthe corporate sealA representative ohe Applicantwith legal
authority to bind the organization in contract with the City of Miami mugh she
documents and attachments required herein.

A Applicantswill be subject to a credit report review as per City of Miami Resolution No. 98

581. Such aeview may include credit reports on individual partners /owners and/or
principals.
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D. REGULATORY REQUIREMENTS (FEDERAL AND LOCAL)

Once the Applicant is awarded the funds, the Applicant will be provisimgices for prospective
homebuyers who are income qualified, in the Areas of Greatest Need. Areas of Greatest Need are
specified in Exhibit A. The following are some of the requirements of the prospective buyers:

Income Limits: Maximum Income limitsare based on 120% of Area Median Income (AMI),
adjusted for family size. u. S. HUD annually
annually. The following are the maximum income amounts for the reminder of calendar year 2009:

Family Size Maximum Income
Limit
$56,640
$64,680
$72,840
$80,880
$87,360
$93,840
$100,320
$106,800

0N OB WN|F-

Homebuyer Subsidy: The prospective buyers will be eligible to receive up to $70,000 in NSP
second mortgage subsidy (asidefl in the NSP Down Payment Assistance Program) to purchase

the rehabbed home from tA@plicant once the unit i s completely
Housing Quality Standards (HQS). All prospective buyers will begpedified from a lender on
theCi t ydos NSP approved | ender | ist.

Period of Affordability : The required period of affordabiligompliance ighirty (30) yeardor the
homebuyer An affordable housing restrictive covenant will be placed on the property, restricting
the future sales mre of the property and the income limits of future buyers.

Code Compliance: All projects must meet th8outhFlorida Building Code, the Section 8 Housing
Quiality Standards, and the Model Energy Building Code or HidEepted equivalent.

Section 3: Sedion 3 of the Housing@nd UrbarDevelopment Act of 1968, will apply as amended

(12 U.S.C. 1701U), relative to the hiring and training of-lewd moderaténcome persons and the

use of localSection 3 certifiedusinesses. The purpose of Section 3 inguee that employment

and other economic opportunities generated as a result of U.S. HUD Assistance or by a U.S. HUD
assisted project covered by Section 3, shall to the greatest extent feasible, be directeahtb low
very lowincome persons, partularly persons who are recipients of U.S. HUD assistance for
housing.Section 3planwill need to be submitted by applicant

First Source Hiring Agreement Statement As per Oraghance No. 12271, all contractowith the
City of Miami for goods, services, oans or grants must medirstt he

11
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Source Hiring Agreement which fosters participation in the construction and operation of the
Project by unemployed, underemployed and other residents of the City of Miami.

Environmental Clearance: Acquisition must notoccur and funds will not be disbursed for a
project until the Environmental Review has been compleyatie City of Miami.

Funds expended by thApplicant to physical or choicéimiting actions including property
acquisition demolition, rehabilitation, repair or constructjomay not be reimbursed with City
funds if they were expended before environmental cleararités permissible to purchase a real
estateoptionon a property designated faghal if the option agreenm stipulates that the purchase
of the property iontingent upora determination of desirability of the property as a result of the
successfutompletion of theenvironmental review (conducted by City and U.S. HUDhe cost of

the option must be a nonal portion of the purchase price.

Lead-Safe Housing Requirements

All Applicants must comply wittH U D d.eadBased Paint Poisoning Prevention Act (42 U.S.C. #821
4846), the Residential Led®hsed Paint Hazard Reduction Act of 1992 (42 U.S.C. 488H6), and
implementing regulations at part 35, subparts A, B, J, K, and R of thisTtitle Actgoverns paint repair
and rehab work in virtually all pr&978 residential properties that receive fed&@aBG funds On
September 15, 20081UD adopted24 CFR Par35, which reflectsapplicable requirements to the NSP
program. This regulation can be accessed at

http://www.hud.gov/offices/lead/library/enforcement/LSHRFinal2 BD4hpdf

Insurance Requirements:
If Applicant is a Developer and General Contractor, the insurance required will be detailed in
Exhibit AFO.

If Applicant is a Developer and not the General Contractor, the insurance required will be Exhibit

AEO fevelogetaend Exhi bit AFO0 for the Gener al Contr

12


http://www.hud.gov/offices/lead/library/enforcement/LSHRFinal21June04.pdf

E. GENERAL CITY OF MIAMI RESERVATIONS

The City of Miami reserves the right to
A Extendthe RFPsubmission deadliné such action be in the best interest of the City.

A If any change or amendmentsare made by the City after the RFP application is made
available to the public, theApplicanti s r esponsi bl e for checki ng
updates during the application period.

A Withdraw this RFP at any time without prior notice. Furtimeore, the City makes no
representation thatindingwill be awarded to anjpplicantresponding to thiRFP.

A Retainall proposalssubmitted. Theproposals shall become the property of the City of
Miami. Any department or agency of the City shall have the rightsto any or all ideas
presented in proposals submitted in response tdRRBwithout any change or limitation.
Selection or rejection of a propsioes not affect these rights.

A Require any or all organizations or agencies receildagsfunded throughhis RFPto use
a Centralized Accounting system selected by the, @iit/be determined that this would be
in the best interest of the City.

A Withdrawapproval from the selectedvardee®f singlefamily ApplicantsupontheCi t y 6 s
determination that reasonable attempts to negoti€enéracthave failed Prior tosigning
the contractthe Applicantmust meet applicable administrative and regulatory rules to meet
Federal and local requirement®des or other conditionssaadetermined by the Housing and
Commercial Loan Committe@nd/or the City Attorneyor US HUD It is theApplicanis
responsibility to be familiar with these requirements prior etttering into contract
negotiations

A Deny a funding recommendation to afpplicant with outstanding disallowed costs,
defaulted loans, debarment actions or any other legal encumbrance, regardless of the merits
of the proposal submitted.

A Reject any proposal from ampplicant principal or relative entity that has defaultenl o
past loans or has unmet debt obligatianih the Citycontrary tothe terms set forth in the
original lending agreement in any of theusingrelatedcategories addressed in tREP.

Conflict of interest

If the Applicant or any individual member ofoposing team, or an employee of a proposing
team/firm, or an immediate family member of the same is also a member of any board, commission,
or agency of the City, that individual is subject to the conflict of interest provisions of the City code,
Section 2-611. The code states that no City officer, official, employee or board, commission or
agency member, or a spouse, son, daughter, parent, brother or sister of such person, shall enter into

13



any contract, transact any business with the City, or appeapiasentation of a third party before

the City Commission. This prohibition may be waived in certain instances by the affirmative vote of

4/5 of the City Commission, after a public hearing, but is otherwise strictly enforced and remains
effective for twoy ear s subsequent to a personds depart
commission or agency membership.

This prohibition does not preclude any person to whom it applies from submitting a proposal.
However, there is no guarantee or assurance that susbnpeill be able to obtain the necessary
waiver from the City, even if such person were the successful proposer.

A letter indicating a conflict of interest for each individual to whom it applies shall accompany the
submission package. The letter musttaon the name of the individual who has the conflict; the
relative(s), office, type of employment or other situation which may create the conflict; the board on
which the individual is or has served; and the dates of service.

14



| F. EVALUATION AND APPROV AL PROCESS |

Each proposal will be evaluateg the Department of Community DevelopmenAn initial review
will be performedto determine whethethe project is eligible and that tla@plicationis complete.
The Applicant will be notified in writing if the initial review determines thproposal iseither
ineligible or incomplete. Incomplete applicatioswill not be allowed a cure period.

Applicants must score a minimum of 7@oints to bequalified for recommendtion to the
Neighborhood Stabilization Program Task Force, and Hwasing and Commercial Loan
Committee(Attached is the scoring matrix)This is a competitivequalification process due to
limited funds. However, obtaining a score of @0 above is not a guarantee that Applicantwill
be recommended to thideighborhood Stabilization Program Task Force andHbasing and
CommercialLoan CommitteeThe number oApplicantsto be recommendedill be determined by
the number of qualifyind\pplicants

Staff will notify qualifying Applicants in writing whether or not their proposals are being
recommended The Neighborhood Stabilization Program Task Force and Gitg of Miami
Housing and Commercial Loan Committeell determine which ofthe proposals are to be
approved

An appeal process will be made available tdpplicants that are not recommended The appeal
must be based on an error in fact or |1dw.have an appeal hearing scheduled Applicant must
request this appeal by notifig the Department of Community Development in writing within five
(5) days from the date of the notice of r@eommendationA panel ofat leasthree(3) reviewers
will hear any appeals granted by the Department.

15



AFFORDABLE HOUSING -RELATED PROJECTS EVALUATION /CRITERIA MATRIX

CATEGORY POTENTI | ACTU
AL AL
PoOINTS POINT
S
THRESHOLD ITEMS 50
1. PR 25
OPOSER MUST HAVE3 YEARS OUT OF LAST6 YEARS OF EXPERIENCE IN
CONSTRUCTINGREHABILITATING AND SALE OF HOMEOWNERSHIPUNITS.
OR
FOR NEW DEVELOPMENT ETITIES, EXPERIENCE OF THE PRICIPALS MAY
BE COUNTED AS EXPERENCE OF THE NEW ENTTY OR
EXPERIENCE OF PARTNER OR JOINT VENTURESVIAY ONLY BE COUNTED
WITH A SIGNED PARTNERSHIP OR JOINT VENT®RE AGREEMENT
2. G 10
REEN COMPONENTS REQUIRED
3. FINANCIAL RESOURCES 15
- CASH FUNDY AND/OR
- LINE OFCREDIT OR FULL COMMITMENT LETTER
- PRELIMINARY LETTER OF COMMITMENT
PAST EXPERIENCE OF THE APPLICANT /TEAM IN SINGLE FAMILY REHAB 10
1. K 10
EY PERSONNEIES EXPERIENCE INSINGLE FAMILY REHAB
ORGANIZATIONAL CAPACITY /DEMONSTRATED EFFECTIVENESS 20
CITY FUNDEDPROJECTEXPERIENCE 20
A IN PROGRESS AND IN CBIPLIANCE WITH LOAN AGREEMENT TERM$OR
A PREVIOUSCITY-FUNDED PROJECT COMPLETED WIRIN TWO YEARSFROM
NOTICE OF COMMENCEMET (COPY OF NOTICE TO PRCEED AND CERTIFCATE
OF OCCUPANCY
- OR -
NON-CITY PROJECTEXPERIENCE 20
A IN PROGRESS AND SATISACTORY PERFORMANCHLETTER FROM PROJECT
FUNDING ENTITY)/OR
A A PROJECT COMPLETED WIHIN TWO YEARS (COPY OF NOTICE TO PRCEED
AND CERTIFICATE OF OCCUPANCY)
PROPOSEDAPPROACH TO PROVIDING THE SERVICES/MARKETING 10
PLAN
NON-PROFIT PARTICIPATION 5
A SERVESAREA OFGREATESTNEED 3
A HOMEBUYING COUNSELING OR DEVELOPMENT EXPERIENCE OR 2
PROVIDESHOUSINGSERVICES
GREEN COMPONENTS-BONUSPOINTS 5
TOTAL POINTS AVAILABLE 100

16




A MINIMUM OF 70 POINTS IS REQUIRED FOR A PROJECT TO BE CONSIDERED FOR FUNDING
RECOMMENDATION

RFP FUNDING APPLICATION T71ALL AFFORDABLE HOUSING -RELAT ED PROJECTS

APPLICATION

APPLICANT INFORMATION:
NAME:

STREETADDRESS

CITY, STATE, ZIP CODE:

PHONE:

FaXx:

CONTACT PERSON

EMAIL :

LEGAL ENTITY TYPE:

Tax ID #:

TYPE OF PROJECT:
X HOMEOWNERSHIP X REHAB

CITY orF MIAMI FUNDING:

AMOUNT OF CITY FUNDS REQUESTED $250,000

MARKETING PLAN:

IS THERE A MARKETINGPLAN? YES No

GENERAL CONTRACTOR INFORMATION :

PLEASE DESCRIBE PROCESS TO SEHCT GENERAL OR SUB-CONTRACTORS:

ALSO, IF SELECTION OFGENERAL CONTRACTOR(GC)HAS OCCURREDR PROVIDE THE FOLLOWING:
GENERAL CONTRACTORNAME:

ADDRESS

TELEPHONE

17




FLORIDA CONTRACTORSS LICENSENO.: AND COPY
YEAR OFISSUANCE

A REFERENCKS); ATTACHADDITIONAL PAGES IFNNECESSARY
A ATTACH A LIST OF AFFEDABLE HOUSING PROJETS CONSTRUCTED BY B{GC. INCLUDE THE
NAME, ADDRES$PROJECT DESCRIPTIONCOST, DATE OF COMPLETIONOR CURRENT STATUS
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EVID ENCE OF AVAILABILITY OF PROJECT FINANCING
(THIS INFORMATION MUST MATCH SOURCES LISTED IN SOURCES AND USES)

FOR EACH SOURCE OF FINANCING , SPECIFY AS FOLLOWS: (ATTACH ADDITIONAL PAGS IF NECESSARY

NAME OF INSTITUTION ORENTITY: CONTACT PERSON
TELEPHONENUMBER:

AMOUNT OF LOAN/GRANT:

INTERESTRATE: TERMS: AMORTIZATION:

TYPE OFCOMMITMENT :

ACKNOWLEDGEMENT

ON l, AS AUTHORIZED REPRESENTATIVE OF
THE APPLICANT, STATE THAT APPLICANT UNDERSTANDS THAT IF AN AWARD IS MADE BY THE CITY OF
MIAMI TO THE APPLICANT IN CONNECTION WITH THIS RFP, APPLICANT MUST MEET APPLICABLE
ADMINISTRATIVE AND REGULATORY RULES TO MEET FEDERAL, STATE AND LOCAL CODES OR OTHER
CONDITIONS AS DETERMNED BY THE CITY ATTORNEY. | ACKNOWLEDGE THAT IT IS THE APPLICANTGS
RESPONSIBILITY TO BEFAMILIAR WITH THESE REQUIREMENTS PRIOR © ACCEPTING THE AWARD AND
COMMENCING CONTRACTS NEGOTATIONS WITH THE CITY OF MIAMI .

AUTHORIZED REPRESENTATIVESIGNATURE PRINT NAME OF AUTHORIZED REPRESENTATIVE
Title of authorized representative
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SUPPLEMENTAL FORMS
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SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(A).
FLORIDA STATUTES ON PUBLIC ENTITY CRIME

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER
OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1. This sworn statement is submitted to

By

(print this individual 6s name and title)

For

(print name of entity submitting statements)

Whosebusiness address is

and if applicable is Federal Employer Identification Number (FEIN) is

If the entity has a FEIN, include the Social Security Number of the individual signing this sworn Statement:

2. I understand that a #Apubl i c e n(i)(a),FlygridacStatutasmenn avolatbre f | ne d
of any state or federal law by a person with respect to and directly related to the transactions of business with any
public entity or with an agency or political subdivision of any other state or with the (Btaéek including, but
not limited to any bid or contract for goods or services to be provided to any public entity or any agency or
political subdivision of any other state or of the United States and involving antitrust, fraud, theft, bribery,
collusion,racketeering, conspiracy, or material misrepresentation.

3. I understand that Aconvictedo or 0 chonds Statutegn@ansa as def |
finding of guilt or a conviction of a public entity crime, with or without adjudicatibguilt, in any federal or
state trial court of record relating to charges brought by indictment or information after July 1, 1989, as a result
of a Jury verdict, nofury trial, or entry of a plea of guilty or nolo contendere.

4, I understahdat bat aandédaf hied FlaridepStatutasmeaasph 287 . 133 (1) (-

1. A predecessor or successor of a person convicted of public entity crime; or

2. An entity under the control of any natural person who is active in the management of the entity and who has
been convicted of a public entity cri me. The term fi
partners, shareholders, employees, members, and agents who are active in the management of an affiliate. The
ownership by one person of sharesstituting a controlling interest in another person, or a pooling of equipment

or income among persons when not for fair market val
case that one person controls another person. A person whanighpeiters into a joint venture with a person

who has been convicted of a public entity crime in Florida during the preceding 36 months shall be considered an
affiliate.

5. I understand that a fper s on lorasStatimdneansady natural geraonargr a p h

entity organized under the laws of any state or of the United States with the legal power to enter into a binding
contract and which bids or applies to bid on contracts for the provision of goods or services let by atityblic en
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or which otherwise transacts or applies to transact
those officers, executives, partners, shareholders, employees, members, and agents who are active in
management of an entity.

Based on irdrmation and belief, the statement which | have marked below is true in a relation to the entity
submitting this sworn statement. (Please indicate which statement applies).

Neither the entity submitting this sworn statement, nor any of its offideestors, executives, partners,
shareholders, employees, members, or agents who are active in the management of the entity, or any affiliate of
the entity has been charged with and convicted of a public entity crime within the past 36 months.

______ Theentity submitting this sworn statement, or one or more of its officers, directors, executives, partners,
shareholders, employees, members, or agents who are active in the management of the entity, or an affiliate of
the entity has been charged with andwictied of a public entity crime within the past 36 montAdND (Please
indicate which additional statement applies).

____ The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners,
shareholders, employgemembers, or agents who are active in the management of the entity, or agents who are
active in the management of the entity, or an affiliate of the entity has been charged with and convicted of a
public entity crime within the past 36 months. Howetleere has been a subsequent proceeding before a

Hearing Officers of the State of Florida, Division of Administrative Hearings and the Final Order by the Hearing
Officer determined that it was not in the public interest to place the entity submittingthis fatement on the
convicted vendor list. (Attached is a copy of the final order).

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR
THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THE PUBLIC ENTITY
ONLY AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN
WHICH IT IS FILED AND FOR THE PERIOD OF THE CONTRACT ENTERED INTO, WHICHEVER
PERIOD IS LONGER. | ALSO UNDERSTAND THAT | AM REQUIRED TO INFORM THE PUBLIC
ENTITY PRIOR TO ENTERING INTO A COITRACT IN EXCESS OF THE THRESHOLD AMOUNT
PROVIDED IN SECTION 287.017LORIDA STATUTES FOR CATEGORY TWO OF ANY CHANGE IN
THE INFORMATION CONTAINED IN THIS FORM.

(Signature)

Sworn to me and subscribed before me this day of 20 L

Personally known

Or produced identification Notary Publi® State of

My commission expires

(Type of Identification)

(Printed, typed or stamped commgsed name of notary public)
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APPLICANT :

AUTHORIZED REPRESENTATIVE STATEMENT

Provide the name(s) and telephone number of the person(s) who has been designated the
responsibility withinthe following areas:

POSITION NAME TELEPHONE NUMBER
Chairman of the Board
Exec. Director of the Project
Project Director

Affirmative Action Officer
Personnel Officer

Fiscal Management Officer

1. PERSON(S) AUHORIZED TO SIGN CHECKS

NAME: NAME:
TITLE: TITLE:
TELEPHONE: TELEPHONE:
SIGNATURE: SIGNATURE:

2. PERSON(S) AUTHORIZED TO SIGN REIMBURSEMENT PACKAGES

NAME: NAME:
TITLE: TITLE:
TELEPHONE: TELEPHONE:
SIGNATURE: SIGNATURE:

3. PERSON(S) AUTHORIZED TO SIGN CONTRACTS

NAME: NAME:
TITLE: TITLE:
TELEPHONE: TELEPHONE:
SIGNATURE: SIGNATURE:
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CERTIFI CATION REGARDING DEBARMENT, SUSPENSION AND OTHER

RESPONSIBILITY MATTERS PRIMARY COVERED TRANSACTIONS

1. TheApplicantcertifies to the best of its knowledge and belief, that it and its principals:

a. Are not presently debarred, suspended, proposed forrdebg declaredneligible or

C.

voluntarily excluded from covered transactions by any Federal department or agency.

Have not within a thregear period preceding this proposal been convicted of or had a
civil judgmentrendered against them for commissmifraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (Federal, State,
or local) transaction or contract under a public transaction; violation of Federal or State
antitrust statutes or falsification oestruction of records, making false statements, or
receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a government
entity (Federal, State, or local) with commission of any of the offenses enumierated
paragraph 1.b of this certification; and

Have not within a thregear period preceding this application/proposal had one or more
public transactions (Federal, State, or local) terminated for cause or default.

2. Where the prospective primary partiaippas unable to certify to any of the statements in this
certification, such prospective participant shall submit an explanation to the City of Miami.

APPLICANT /APPLICANT

PRINT NAME OF CERTIFYING OFFICIAL

SIGNATURE OF CERTIFYING OFFICIAL DATE
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CITY OF MIAMI
DEPARTMENT OF COMMUNITY DEVELOPMENT
CERTIFICATION OF SOUND FISCAL MANAGEMENT

We, as the Executive Director, and
(Full Name) (Full Name)
as theChief Fiscal Officer of , acknowledge that asandition of
(Organization)
receiving funds from the City of Miami, have the need to establish and maintain sound financial and fiscal controls and
management systemyVe hereby certify that

(Organization
has established internal controls which are adequate to safeguard the assets of the agency, monitor the accuracy and
reliability of accounting data, promote operating efficiency and insure lgmp with prescribed policies and
procedures.

Signature (Executive Director) Date

Signature (Chief Fiscal Officer) Date

| am a duly licensed certified public accountant and have been engaged to review the accounting
systems of which is private (__ profit/_-profit) organization
(Organization)
that will operate programs for the City of Miami. | have reviewed the financial systems that this
Agency has established. This review was completed on . At the time of
review, the Agency had establishecemmal controls which were adequate to safeguard the assets of
the Agency, monitor the accuracy and reliability of accounting data, promote operating efficiency,
and insure compliance with prescribed management policies.

C.P.A.

(Name of Firm) (Typed Name of Accountant)

C.P.A.

(Date) (Signature of Accountant)

If any modifications are required to this certificate due to the nature of the engagement between the
Agency and the C.P.A., attach a substitute report as explanation.
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DECLARATION OF FINANCIAL INTERESTS
1. Do you have any pasdue financial obligations with the City of Miami?

YES NO
Single Family Housing Loans
Multi-Family Housing Rehab
CDBG Commercial Loan Project
U.S. HUD Section 108 Loan
Other HUD Funded Programs
Others (liens, fines, loans,
Occupational licenses, etc.)

N I I
N I I

If YES, please explain:

2. Do you have any past due financial obligations with Miami Capital Development, Inc. (MCDI)?
YES ] NO []

If YES, please explain:

3. Are you a relative of or do you have any business or financial interests with any elected City
of Miami Official, City of MiamiEmp oyee, or Member of the Cit:
YES L] NO []

If YES, please explain:

Any false information provided on this application will be reason for rejection and disqualification of your
projectfunding request to the City of Miami.

The answers to thferegoing questions are correctly stated to the best of my knowledge and belief.

DATE:

Name and Title of Authorized Representative

DATE:

Signature of Authorized Representative
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APPLICANT:

CITY OF MIAMI

DEPARTMENT OF COMMUNITY DEVELOPMENT
COST ALLOCATION REPORT

PROJECT NAME:

Financing Sources: Specify Name

Total Project NSP Other: Other: Other: Other: Equity
FUNDS

Residential Unit Acquisition Price 40,000
Hard Costs
Construction (incl. Site work)
Construction contingency
Construction: Concrete/Soil Test
Appliances
Construction Supervision
Total Hard Costs

Soft Costs 10,000

Arch Design, Civil Engineering

Permits / Fees

Legal

Licenses / Environmental / Utility Fees

Appraisal / Surveys

Insurance: Construction Period

Marketing / Advertising

Loan Closing / Financing Fees

Interest / Carrying Costs

Title Insurance & Recording

Taxes

For Use by City: City incurred costs

1,000

Applicant's Fees & Overhead

Soft Cost Contingency

Total Soft Costs

Total Project Cost
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Affirmative Fair Housing U.S. Department of Housing

and Urban Development

i Office of Fair Housing and Equal Opportunity OMB Approval No. 25290013 (exp.
Marketing Plan 0873012005
1la.ApplicantsName, Address (including city, state & zip code) & Phone Num 1c. Project/ Application Number 1d. Number of Units | 1e. Price oRental Range

From $
To$
1f. For Multifamily Housing Only 1g. Approximate Starting Dates (mm/dd/yy)
Advertising
[ Elderly [ Non-Elderly
Occupancy
1b. Projects Name, Location (including City, State and Zip Code) 1h. Housing Market Area 1i. Census Tract
1 . Managing/ Sales Agentds Name & Add

2. Type of Affirmative Marketing Plan _( Mark only one) | 3. Direction of Marketing Activity (Indicate which group(s) in the housing market area are least likely to ap
[] Project Plan for the housindecause of its location and ottiactors without special outreach efforts)

H \'\//\Ilirrl]i(t)éit(yl\?cggﬁninority) Area [0 White (norHispanic) [ Hispanic  [] American Indian or Alaskan Native

i ! eI .
[ Mixed Area (with 6 minority residents) [ Black (nonHispanic) [ Asian or Padic Islander [] Persons with Disabilities

4a. Marketing Program: Commercial Media (Check the type of media to be used to advertise the availability of this housing)

[J Newspapers / Publications []JRadio [ Tv  []Billboards [] Other (Specify)

Name of Newspaper, Radio or TV Station Racial / Ethnic Identifiation of Readers / Audience Size / Duration of Advertising
4b. MarketingPr ogr am: Brochures, Signs and HUDOG6s Fair Housing Poster
(1) will brochures, letter, or handouts be used to adverftise?es [] N o If AYesdo attach a copy or submit when
(2) For project site sign, indicat@s size X ; Logotype size X . Attach a photograph of project sign or submit when available.

(3) HUD6s Fair Housing poster must be cons piaceukaiBolsing Rbstesspill beydspayedime r e v e r
the[] Sales/Rental Office (] Real Estate Office (] Model Unit [] Other (specify)

4c Community Contacts. To further inform the group(s) least likely to apply about the availability of the housingpfiieantagrees to establish and maintain
contacts with the groups/organizations listed below that are located in the housing market area or SMSA. dcenm@spded, attach an additional sheet.
Notify HUD-FH EO of any changes in this list. Attach a copy of correspondence to be mailed to these groups/organizations. (Raqueédeealinformation.

Racial/Ethnic Approximate Date
Name of Group/Organization Identification (mm/dd/lyyyy) Person Contacted or to be Contacted
Indicate the specific function the Group/Organization wil
Address & Phone Number Method of Contact undertake inmplementing the market program

5. Future Marketing Activities (Rental Units only) Mark the box(s) that best describe marke 6. Experience and Staff Instrudions (See instructions)

activities to fill vacancies as they occur after the project has been initially occupied. 6a. Staff has experiengg Yes [] No
[ Newspapers/Publications[ ] Radio [] TV [ Brochures/Leaflets/Handouts 6b. On separate sheets, indicate training to be provided to staff on Fed
[0 site Signs [J Community Contacts [] Other (specify) State and local fair housing laws and regulations, as well as the AF

Plan. Atach a copy of the instructions to staff regarding fair housini

7. Additional Considerations. Attach additional sheets as needed.

8. Changes and Revisions By signing this form Apglicantagrees, after For HUD Office of Housing Use Only

appropriate consultation with HUD, to change any part of the plan covering .

multifamily project to ensure continued compliance with Section 200.620 of Approval By Disapproval By
HUD®s Af fFairHoosirng Marlketing Regulations. Signature & Date (mm/dd/yyyy) Signature & Date (mm/dd/yyyy)

Signature of person submitting this Plan & Date of Submission (mm/dd/yyyj}

Name (Type or Bnt) Name (Type or Print) Name (Type or Print)

Title & Name of Company Title Title




Public reporting burden for this collection of information is estimated to average 1 hour per response, including thestirewifty instructins, searching existing data sources,
gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency leay thig tdormation, and you are not required to

complete this form, unless it displaysuarently valid OMB control number.

The Affirmative Fair Housing Marketing Plan (AFHM) is needed to ensure that Federal agencies are taking necessarynsiegie tdistriminatory practices involving Federally
insured and assisted housing. No applitcaon f or any housing project or subdivision insuredutan sul
approved AFHM Plan. The responses are required to obtain or retain a benefit under the Fair Housing Act, Section 8@83@)(52& CFR Part 200, Subpart M. The form
contains no questions of a confidential nature.




Instructions Sendthe Completed form to: Your Local HUD Office Attention: ~ Director, Office of Housing

The Affirmative Fair Housing Marketing Regulations wé@g that eachApplicant subject to these regulations carry out an
affirmative program to attract prospective buyers or tenants of all minority andmeority groups in the housing market area
regardless of race, color, religion, sex, national origsaldlity, or familial status. These groups include Whites @Niéspanic),
members of mindty groups, i.e.., Blacks (NeHlispanic), American Indians/Alaan Natives, Hispanics, Asian/Pacific
Islanders, persons with disilities, or families with childen in the Standard Metropolitan Statistical Areas (SMSA) or housing
market area who may be subject to housing discrimination on the basis of race, color, religion, sex, national origfiy, alisabil
familial status. TheApplicantshall describe on thiofm the activities it proposes to carry out during advance marketing, where
applicable, and the initial sales rami period. The affirmative program also should ensure that any group(s) of persons normally
not likely to apply for the housing without spatioutreach efforts (because of existing neighborhood racial or ethnic patterns,
location of housing in the SMSA price or other factors), know about the housing, feehweelo apply and have the opportunity

to buy or rent.

Part 1 - Applicantand ProjetIdentification. TheApplicant may obtain Census Tract location information, item ii, from local

planning agencies, public libraries and other sources of Census Data. For item 1g. specify approximate starting dategf marke

activities to the groups tgeted for special outreach and the anticipated date of initial occupancy. Item |j is to be completed only
if the Applicantis not to implement the plan on its own.

Part 2 - Type of Affirmative Marketing PlanApplicantsfor multifamily projects are to subitra Project Plan which describes

the marketing program for the particular project or subdivision. Scattered site builders are to submit individual armual plan

based on the racial composition of each type of census tract. For example, if a buildes ptargrtict units in both minority

and nor minority census tracts, separate plans shall be submitted for all of the housing proposed for both types.

Part 3 - Direction of Marketing Activity. Considering factors such as price or rental of housing, th&eticiic characteristics

of the neighborhood in which housing is (or is to be) located, thelggapuwithin the housing market area, or the disability or

familial status of the eligible population, public transportation routes, etc., indicate whigh{grgou believe are least likely to

apply without special outreach.

Part 4 - Marketing Program. Thé&pplicantshall describe the marketing program to be used to attract all segments of the eligible

6popul ation, especi al | yantsHeast likelydorapply.prgpplicensshalh statet the dypeiofmediahtee P

be used, the names of newspapers/call letters of radio or TV stations; the identity of the circulation or audience @f the med

identified inthe Plan, e.g., White (NeHispanic) Black (NorHispanic), Hipanic, AsiarAmerican/Pacific Islander, American

Indian! Alakan Native; andthe size or duration of newspaper advertising or length and frequency of broadcast advertising.

Community cotacts include individuals oorganizatbns that are well known in the project area or the locality and that can

influence persons within groups considered least likely to apply. Such contacts chade,jrbut need not be limited to:

neighborhood, mi nor i ty charnhdsjaboouniens,&mployers,gabliciardeptivat® agencies, disability
advocates, and individuals who are connected with these organizations and/or-ar@welin the community.

Part 5 - Future Marketing Activities. SelExplanatory.

Part 6 - Experience an&taff Instructions.

a. Indicate whether thApplicanthas previous experience in rkating housing to group(s) identified as least likely to apply for
the housing.

b. Describe the instructions and training given to sales/rental staff. This guidastadftmust include information regarding
Feceral, State and local fair housing laws and this AFHM Plan. Copies of any written materials should be submitted with the
Plan, if such materials are available.

Part 7 - Additional Considerations. In this semti describe other efforts not mentioned previously which are planned to attract

persons in either those groups already identified in the Plan as least likely to apply for the housing or in group®usly previ

identified in the Plan. Such efforts may inde outreach activities to femateaded households and persons with disabilities.

Part 8 - The Applicanb s aut hori zed agent signs and datAgpkcantassemesAflIHM P11 an .

responsibility for its implementation. The Departrhenay at any time monitor the implementation of the Plan and request

modification in its format or content, where the Department deems seges

Notice of Intent to Begin Marketing. No later than 90 days prior to the initiation of sales or rental riagkactivities, the

Applicant with an approved Affirmative Fair Housing Marketing Plan shall submit notice of intent to begin marketing. The

notification is required by the Affirmative Fair Housing Marketing Plan Commglé Regulations (24 CFR Part 1@.1t is

submitted either orally or in writing to the FHEO Division of the appropriate HUD Office serving the locality in which the
proposed housing is located. OMB approval of the Affirmative Fair Housing Plan includes approval of this notificatidareroce
as part of the Plan. The burden hours for such natification are included in the total designated for this Affirmativesiayr Ho

Marketing Plan form.



FIRST SOURCE HIRING AGREEMENT - STATEMENT OF COMPLIANCE WITH
ORDINANCE NO. 10032

Proposer certiéis that (s)he has read and understood the provisions of City of Miami Ordinance
No0.10032 (Sectiont8 05 of the City Code) perRrstbouceng t o tF
Hiring Agreement. 0

Proposer will complete and submit the following questionsaasof theRFPProposal.

Violations of this Ordinance may be considered cause for annulment of a Contract between the
Successful Proposer(s) and the City of Miami.

A. Do you expect to create new positions in your company in the event your company was
awarded a Contract by the City?
Yes No

B. In the event your answer to Question Ayssp how many new positions would you create to
perform this work?

C. Please list below the title, rate of pay, summary of dutiespeu of positions, and expected
length or duration of all new positions which might be created as a result of this award of a
contract.

Rate of Pay Duties Number of Positions Expected Length

Position/Title Hourly/Weekly or Duration

(Use additional sheets if necessary)

PROPOSER NAME:

DATE

SIGNATURE/TITLE:

FAILURE TO COMPLETE, SIGN, AND RETURN THIS FORM MAY DISQUALIFY PROPOSAL
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